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Headteacher Job Description 

The headteacher, as the lead professional in the school, accountable to the 
governing body, will provide vision, leadership and direction for Newbottle and 
Charlton Church of England School.  The headteacher will ensure that the school 
is managed and organised effectively to achieve high standards and to continue 
to improve within its distinctive Christian ethos. 

Principal Responsibilities 

1. Work with the staff and governing body to set the strategic direction of the 
school.  

2. Take the lead in the Safeguarding of children, ensuring that all staff, 
volunteers and governors are trained and updated in their Safeguarding 
responsibilities. 

3. Provide vision, leadership and strategic direction to sustain, nourish and 
develop the learners of the school within its distinctive Christian ethos.  

4. Maintain and extend effective teaching, learning and pastoral care throughout 
the school.  

5. Develop and sustain the creative curriculum, in line with the new Ofsted 
framework, giving equal value to art, music and drama within the school.  

6. Monitor and evaluate the quality of teaching and learning, pastoral care and 
standards of pupils’ achievement.  

7. Lead, inspire, motivate, support, challenge and develop all staff, creating a 
common sense of purpose to maintain excellent standards and secure 
continuous improvement. 

6. Deploy staff and resources efficiently and effectively to meet specific 
objectives in line with the School Development Plan, the school budget and 
objectives agreed with the Governors. 

7. Ensure a consistent and continuous focus on children’s achievement using 
data and benchmarks to monitor progress and drive improvement.  

8. Manage and organise the school buildings efficiently and effectively to ensure 
that the premises meet the needs of the curriculum and comply with health 
and safety regulations. 



9. Manage the timetable to use the headteacher’s teaching time in the way that 
seems best:  for instance covering PPA time, or replacing supply. 

10. Provide information, objective advice and support to the Governing Body to 
enable it to meet its responsibilities for securing effective teaching and 
learning, improved standards of achievement and value for money.  

11. Build and maintain effective relationships with parents, carers and the local 
community to extend and enhance the education and personal development 
of the children.  

12. Collaborate with other school and education professionals to share expertise, 
improve and develop teaching and learning.   

13. Liaise as necessary with other schools and agencies concerning pupil 
welfare.  

14. Work in partnership with the local Church community. 

15. Fulfil the Statutory Duties for a headteacher. 

16. Lead curriculum development and ensure rigorous and robust monitoring, 
evaluation and review of classroom practice, to promote improvement 
strategies.  

17. Lead the recruitment and selection of the highest quality teaching and support 
staff. 

18. Maintain contacts with church schools locally to enable discussions to take 
place about the possibilities of joining/forming a MAT at some time in the 
future. 

 

This job description details the principal responsibilities of the post holder but the 
Headteacher will be required to undertake any such reasonable duties as the 
governing body may require and responsibilities may be varied based on any 
subsequent legislation that requires implementation. 
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